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MOJIOKEHHME O HEHTPE COJAEMACTBUS TPYJIOYCTPOMCTBA
BBIITY CKHUKOB
B YACTHOM ITPO®ECCUOHAJBHOM OBPA30BATEJIHbHOM
YUYPEXKIEHNU «CYHXEHCKHAHA KOJLJIEIX YIIPABJIEHUS U
HOBBIX TEXHOJIOT UH»

Hacrosiiee moyio)keHre SBISETCS OCHOBHBIM JOKYMEHTOM, OIPENEIAIONIAM
nopsfIoK o0pa3oBaHWs, OpraHu3aluio paboTel M KommeTeHnuioo IleHTpa
CONEHMCTBHS TPYIOYCTPOWCTBa BBITYCKHHKOB B YacTHOM Ipo(ecCHOHATBHOM
obpaszoBatensHoM yupexaenue UIIOY «CymkeHCKH KONISIDK YNpPaBICHHA H
HOBBIX TEXHOJIOTHI

OBIIHUE IMOJOXEHMU S

1.1. Llentp comeiictus TpynoycrpoiictBa (LICT) BEITYCKHMKOB KOJUIe/DKa -
CO3/1aH Ha OCHOBaHHM IIpHKa3a AUPEKTOpa. !

1.2. Pa6ota ciyxO0bI periiaMeHTUPYETCs HOPMAaTUBHO - NIPABOBBIMH aKTaMHU
MunncTepcTBa 06pa3oBanus U Hayku: Poccuiickoi @enepaiui.

- HOpPMaTHMBHBIMH JOKyMeHTaMH MuHucTepcTBa 00pasoBanus PD;

- VYcrasom UITOY «CKYuHT», npaBunaMu BHYTPEHHETO pacIIOpPsIIKa;

- MpHWKa3aMH U pacTIoOPsHKEHUAMH IUPEKTOPa KOJUIeIKa,

- HacrosmuM ITonoxenuem.

1.3. OGee pykoBoactso LICT ocymecTBiseT TUPEKTOP.

1.4. HemocpencTBeHHOE PYKOBOZACTBO LT OCYyIIeCTBISAETCS
PYKOBOIHTENEM, Ha3HauaeMbIM nprKasoM qupekropa UIIOY «CKYuHT».

1.5. Pacnopsnox paGoTel ¥ (GYHKIHOHANBHEIE O00S3aHHOCTH PYKOBOAUTEINS
LleHTpa yTBEPKAAOTCS JUPEKTOPOM.

1.6. Cocras LICT xomremxa yTBEpKAaeTCs IPUKA30M TUPEKTOPA U COCTOUT
U3 COTPYAHHUKOB, TOCTOSIHHO pabOoTarOIUX B KOJIIEIKE.

2. OEJU, 3AJAYA U MTPEAMET JEATEJBHOCTH ICT ’
KOJJIEIZKA

2.1. OcHoBHEIM HanpasierueM pabotel LICT xoinemka sBisieTcs:

- uHdopMHpoBaHHe O0OYy4arOIMXCA M BBIIYCKHUKOB O COCTOSHMH H
TeHIEHLUAX PhIHKA TPYZa C LeJbI0 COAEHCTBUSA HX TPYI0yCTPOHCTBA;

- IpejocTaBieHHe WH(GOpPMAlMyM O TIIOJIOKEHWH Ha pBIHKE Tpylda H
TIepCIIeKTUBAX TPYAOYCTPOMCTBA IO TEM HIIH MHBIM MPO(ECCHM/CIIeLIHanbHOCTAM;

-HaJa)XMBaHWe I[apTHEpCTBA C OpraHU3alMsIMU U  YIPEXACHUAMH,
3aHHTEPECOBAHHBIMH B  Kaipax, ¥ IPOBEJEHHE HHBIX  MEPOIpPHUATHH,
COIEMCTBYIOIIUX 3aHATOCTH 00yJarOLIUXCs U BBIITYCKHUKOB;



-COTPYIHAYECTBO C MPESANPUATHAMYA U OpraHU3alUsIMHU, BBICTYNAIOIIUMUA B
KauecTBe paboTojareneil I 00y4aroluXCsl ¥ BBITyCKHUKOB;

~OKa3aH¥e TIOMOLIM B OPraHM3alliy MPAKTUKH, IPeIyCMOTPEHHOH y4eGHBIM
TUTAHOM;

-COLMANbHO-TIPaBOBOE ~ MPOCBELIeHWe W MHYOPMHUPOBaHME  MpPH
IUTAHAPOBAHWH CTPATeruy MPOQeCCUOHANBHON Kapbephl.

2.2. OcHoBHbIMH 3a1auyamu LICT KoJuieaKa ABJIAIOTCH:

-[IOMOIIb B TPYAOYCTPOMCTBE U JaNbHEHNIIee CONPOBOXKICHUE BBIITY CKHUKOB

KOJUIeIDKa, afalTalys UX Ha peIHKe Tpya.

-c60p W aHaTM3 IOTPeOHOCTEH OpraHM3alUid U yUpeXACHUH, IPYruX
paboTonareneii roposia B CIIELUANICTaX, BBITYCKHAKAX KOIIIC/DKA;

-pabota ¢ OOydYarOIIMMHCA KOJNIeIKAa B MESX [OBBIICHUT KX
KOHKYPEHTOCIIOCOOHOCTH HAa pBIHKe TpyJAa IOCPEACTBOM mpo¢dOpUeHTALINH,
MH(GOPMHUPOBAHHUS O TEHACHIUAX CIPOCaA Ha pab0YHX H CTIENUAIUCTOB;

~OCYIIECTBJIEHAE COTPYAHMIECTBA C pabOTOAATENAMH ropoja (mpoBeneHue
IHell Kapbepsl, SPMApoK BaKaHCHM, Tpe3eHTAlHH CIIeLUAILHOCTEH, {TTOCTOSHHEIE
KOHTaKThl ¢ paboTOfaTe/sIMH, MPOIBWIKEHHE Ha PBIHOK TPy[a BBIIYCKHHUKOB M
CrielManbHOCTeN);

-popMupoBanue GaHKa JaHHBIX BaKaHCHH TIO  OCYIIECTBIIAEMBIM
o0pa3oBaTeIbHBIM [IpOrpaMMaM

-OpraHu3anus 1poGOpHEHTALUOHHOM, [ICUXOJIOTYECKOH,
MHGMOPMAIMOHHOM TTOJIEPKKHA 00yIaIOIIMXCS ¥ BBIITYCKHUKOB;

-BefieHre MHPOPMAIIMOHHOM U PEKIIAMHOM AeSATSIbHOCTH;

-B3aMMOJICHCTBUE C MOJIOIC)KHBIMU OpraHru3aluAMu.

3. OPTAHM3AIINSA PABOTHI CJIYKbbI COJENCTBUA
TPYAOYCTPOMCTBY  OBYYAIOHINXCA U BBIIIYCKHHUKOB
KOJUIEJKA

3.1. ICT komiemka OCYIIECTBIAET CBOIO paboTy COBMECTHO C
npencenatessivu 1K, npenonasaressimy, paboTozaTeIIMi OpraHu3alHq.

3.2. LICT xoJulemxa OCYIIECTBIAET CBOIO paboTy IO ClIeAyIOIHM
HaIpaBICHUAM:

_ uH(OpMalHOHHOe ~ obecreyeHne — OOydYaroOmMXCs M BBIIYCKHUKOB
KOJIIe[Ka B 001aCTH 3aHATOCTH U TPYAOYCTPOHCTBA,

-MHIMBHIyaTbHAs paboTa ¢ 00yJaroMMUCs U BBIITyCKHUKaMH 10 BOTIpOCcaM
PO OpUEHTALINH, TPYLOYCTPOHCTBA U BPEMEHHOM 3aHATOCTH;

-aHaJTM3 PBIHKA TPY/a U B3aUMOJCHUCTBHUA C paboToAaTENAMH;

-CO3aHMe, BeJeHNe U aKTyalu3alyus KOMIbIOTEPHOro OaHKa BaKaHCHM I
BBIITyCKHUKOB,



-yyacThe B MpPE3eHTAlUsIX, TeMAaTUYEeCKHX BBICTAaBKaX, «JIHAX OTKPBITBIX
IBepeiy, spMapKax BaKaHCHH U APYTMX aHAJIOIMYHBIX MEPOIIPHUSITHUIX;

-c6op wuHpoOpMalMKd O pe3yapTaTax paboThl 10 TPYIOyCTPOUCTBY
BBIITYCKHHUKOB,;

-[IPOBEJIEHNE AHKETUPOBAHUSA CPEH 0OYUarOIMXCs U BBIITYCKHUKOB;

-[IPOBEJICHAE INICUXOJIOTUYECKOM ITOJTOTOBKH IO IEN0BOMY OOIIEHHIO IIpHU
yCTpOWCTBE Ha paboTy;

-OpraHM3alliisi NPOM3BOACTBEHHBIX IPAaKTHK BO BpeMs  00y4eHHs
00y4aromuxcsi ¢ MOCIEAYIOMUM TPYyAOYCTPOWCTBOM IO MECTYy IPOXO0XKICHHA
TIPaKTUKHY;

-BECTH IIEPENMCKYy U MEXIYrOpogHUE TeNe(OHHBIE TIEPEroBOPEl C
YUpEKIEHUSMH, OPTaHW3aLMsIMHK, YaCTHBIMM M FOPUIMYECKMMH JIALAMH IO
BOIIPOCaM TPYJIOyCTPONCTBA BBIITYCKHHUKOB;

-[IPOBOJIUTH IMPEIBAPUTENIBHYIO NOATOTOBKY JOTOBOPOB O COTPYIHHYECTBE
KOJIIeIKA C 3aMHTEPECOBAHHBIMU OPTaHU3ALUAMH ¥ QU3NYECKUMHU JIULAMY;

-1aBaTh 3as{BKH Ha MaTepHallbHO-TexHHYeckoe cHaOxenme: lleHTpa H
TpeGOBaTh UX BBIIIOJIHEHNUS,

- TOTOBHUTH MaTepHaibl 0 AesTenpHocTH LleHTpa.

-XOaTaficTBOBaTb O IIOOIIPEHWH COTPYAHUKOB KOJUIEDKa, aKTHUBHO
y4yacTBYrOIIUX B pabore LleHTpa.

33. IICT xomigemxa, pPYKOBOACTBYAChH IUIaHOM paboThl, MPOBOAUT
CJIEIYFOIIE MEPOIIPUATHUA:

-JIHH OTKPBITHIX JBEPEN,

-sIpMapKy BaKaHCHH;

-OpraHusandss W  COCTaBJI€HHE  OTYETHOCTH (aIMHUHUCTpPATHUBHOM,
CTATUCTUYECKOM);

-TIpOBeJIeHHe aHKETUPOBAHIS CTYAEHTOB 10 BOIPOCaM TPYHOYCTPOHCTBa (B
HayaJse roja, B TeYeHHe roJja) ¥ BBIITYCKHUKOB,

-KOHCYJIbTHPOBAHHE MO TaKTHKe MOMCKa paGoThl (MPAaKTHKA HAIMCAHHUs
pesoMme);

-BECTH IEPeNMCKy W MEXIyropomHue TenehOHHbIE IISPEroBOPEI  C
YUpeXIEHWAMM, OpraHW3allMAMM, YaCTHBIMH U IOPHAMYIECKMMHA JIHIAMH IO
BOIIPOCAM TPYIOYCTPONCTBA BBIITYCKHHUKOB.

3.4. JIys OCYIIECTBIECHHS OCHOBHBIX BHIIOB JEATCIIBHOCTH IIEHTP 06s3aH:

3.5. -IIPOBOAUTH ITPOBEPKH B COOTBETCTBHMHU C PACIIOPIKEHHEM TUPEKTOPA.

-hopMUpOBaTh OTUETHI IO PE3yNIbTAaTaM [ TEIbHOCTH IIEHTPA.

4. YIIPABJIEHUE IIEHTPOM U KOHTPO.JIb ETO
NEATEJBHOCTH.



4.1. Tekymiee pyKOBOACTBO LIEHTpOM OCYIIECTBIACT 3aM. AUPEKTOpa II0
VYP.

42. Opranam ympasienus LleHtpom sBisercs nenarorundeckuin Coer H
TUPEKTOP KOJIIEeIXKA.

43. KonTtpons 3a wucrnoiHeHHeM HacTtosmero Ilomoxenws, a Takxke 3a
5((eKTUBHBIM BBIMONHEHHEM BO3JIOXKEHHEIX Ha LleHTp 3ajmad u QyHKUWH,
OCYIIECTBISAET 3aM. JUPEKTOpA KOJUTeKa 110 VP.

4.4, Pyxosogutenp lleHTpa HOeHCTBYeT B COOTBETCTBUM C HACTOAIINM
[TonoxenueM. L

45. Pykopomurens LleHTpa pemaeT Bce BONPOCH (YHKUHOHHPOBAHHS
I{eHTpa, €ClIi OHU He OTHECEHBI K KOMIIETEHIMY aIMUHUCTPALlUH KOJLIEKA.

4.6. TInan pa6otel LICT UIIOY «CKYuHT», yTBepxIaeT AUPEKTOP.

46. Peoprammsaums win JwmkBupanus IEHTPA  ocymiectBiseTcs
IPHKA30M AUPEKTOpa Ha OCHOBAHMHU PELICHUS [IeJaroTHIeCKOro COBeTa.

A
i

5. KOHTPOJIb 3A AEATEJIBHOCTBIO IEHTPA

5.1. Pykosomutens LleHTpa mHpencTasiseT OTYETHOCTE B YCTAHOBJIEHHOM
MOpsKe M HeceT OTBETCTBEHHOCTh 33 JIOCTOBEPHOCTh IPEICTaBIICHHOU
“HpOpMaIUH.

5.2. PykoBomutens LleHTpa OTYHTHIBAeTCA IO UTOraMm PaboTEI 32 yueOHBIN
roJl B COOTBETCTBUU C IIJIAHOM KOJITEIDKA.

6. HOMEHKJIATYPA JEJI HEHTPA

6.1. Ilomoxenwe o lleHTpe cOmEHCTBHS TPYHOYCTPOWUCTBY CTYIECHTOB H
BEIMyckHKKOB Koiutemka UIIOY «CKYuHT».

6.2. ITportokosl 3acenanuii Llentpa.

6.3. Ilman pabotsl LlenTpa

6.4. Pacmucanue nmpoBeJeHNs KOHCYJIbTallUH

6.5. AHanmuTHueckue Marepraibl LleHTpa

6.6. IHopMaIlMoHHbIE MaTEPHUAIIBI



