


1.001mue nmoJioxxeHust

1.1 Hacrosimiee nosockeHne  pa3paboTaHO B COOTBETCTBUU  [Ipukazom
MunoOpHayku Poccum ot 05.04.2013 N 240 "OO6 yTBepx)AcHUM 00pasoB
CTYJAEHYECKOro OnyeTa AJis CTYACHTOB M 3aUY€THOM KHUKKH JUTs CTYAEHTOB (KyPCaHTOB),
OCBaMBAKOIIMX  00pa30BaTENbHBIE  MPOrPaMMBI  CPENHET0  MPOPECCHOHATBHOIO
oOpazoBanus"; Ilpukazom MuHoOpHaykum Poccum ot 14.06.2013 N 464 "OO6
yTBepkAcHUA  llopsiaka oOpraHM3alMd M OCYINECTBJIICHHS — 00pa3oBaTENbHOM
AESATEILHOCTA MO0 00pa30BaTelIbHBIM MPOrpaMMaM  CPEAHEro MPOQPeCCHOHATBHOTO
oOpazoBaHus".

1.2 Jlannoe IlonoxkeHWe BBOAMTCA C LENBK perylaMeHTanuu (HOpMbl U
OPOUEAYPBl BEICHUS 3QUETHOW KHIDKKM CTYACHTA Kak y4eOHOro JIOKYMEHTA,
NPEIHA3HAYEHHOTO U1 (PUKCAllMA KOMIIETEHTHOCTHBIX PE3YJIBTATOB  OCBOCHUS
OCHOBHOW Mpo()eCCHOHANIBHONW 00Pa30BaTEIbHONW MPOrpaMMbl O CICHMAILHOCTH,
npogeccun.

1.3 B cootBercTBHM ¢ mucbMoM MunoOpHayku PO ot 20.10.2010 r. Ne 12-696
«O pazbsicHeHusx o popmupoBanuto yueOHoro minana OIIOIT HITO u CI1O» aiis Beex
Y4EOHBIX JUCUUIUIMH W TPO(ECCHOHATBHBIX MOIYJEH, B T. Y. BBEACHHBIX 3a CYET
BapratuBHOH yactu OIOII, o6s3aTenpHa MPOMEKYTOYHAS ATTECTALMS 110 PE3yIbTaraM
X OCBOCHHMs B BHUJAC 3aueTa, AU(PPEPEHIMPOBAHHOIO 3a4eTa WM 3K3aMEHa (B T.4.
KBAJIM(PMKALIMOHHOTO), PE3YAbTaThl KOTOPOH AOMKHBI (DMKCHPOBATBHCS B 3aUETHOM
KHIKKE.

1.4 3aueTHas KHWKKA BBIAACTCS BHOBb MPHHATBIM CTYJCHTAM B TEUYCHHE
NEPBOro  cemecTpa OOy4YeHHs, HE TO3JHEEC 4YeM 3a JBE HEASNIM [0 Havala
IIPOMEKYTOYHON aTTECTALUN.

1.5 3ayeTHass KHWXKKA SBJISIETCA JIOKYMEHTOM, B KOTOPOM OTPaKacTCs
YCIIEBAEMOCTh CTYJICHTA B TE€YCHHE BCETO MEPUOAA OOy4YeHMs. B 3a4eTHYIO KHUXKKY
OPOCTABJISAOTCS OLEHKH, MOJTYYEHHBIE CTYJACHTOM M0 PE3YJIbTaTaM MPOMEKYTOYHOU
aTTecTalui, BCEX BHUAOB MPAKTUK, KYPCOBBIX PadOT, roCyAapCTBEHHOW (MTOTOBOW)
aTTecTaluy.

1.6 3anmucu B 3QUETHOW KHWDKKE NPOM3BOAATCA AaKKyparHO, pa30opuMBO
HIAPUKOBOM PyUKOil cuHero npeta. [loquncTk, NOMapKy, UCIIPABJICHHUS, HE 3aBEPEHHBIC
B YCTAHOBJICHHOM MOPSAKE, B 3aY€THON KHM)KKE HE JOMYCKAIOTCS.

1.7 HcnpaBnenuss B 3a4€THOM KHMIKKE 3aBEPAIOTCS  CIOBAMHM  «3allMCh
HEBEPHA», MOJANMUCHIO JIMIA, BHECHIETO U3MEHEHHS W MEYaTbi0. BHOCUTh N3MEHEHUS B
3QUETHYI0 KHIKKY HWMEKT MpaBO MPEnoJaBarTellb, BEAYIIUI COOTBETCTBYIOLIYIO
macuumiey  mimm MJIK, mpakTtuky, a TakKe 3aMeCcTUTENd Jupekropa 1o YP
[TpaBuibHAs 3amucCh MPOM3BOAWTCS B NEPBOM MYCTOW CTPOKE HA COOTBETCTBYHOLICH
CTPAHULIE 3aYETHON KHIKKE.



1.8 3anoyHEHNE 3aYETHONH KHUKKH OCYIIECTBIISIFOT KIACCHBIE PYKOBOJWTENN
(KypaTopsl), B paMKax CBOMX MOJHOMOYHIA COTJIACHO JAHHOMY MOJIOKECHHUIO.

1.9 OTBETCTBEHHOCTbD 32 BbIJAUy W TPABUJIBHOE 3aMOJTHEHUE 3AUETHON KHUKKA
HECET KypaTrop rpynisbL

2 HuHcTpykuusi no 3an0JJHEHUIO 3a4€THOH KHHKKH

2.1 Ha oOopore o0noxku ((op3ane) 3a4eTHOM KHHXKKH BKJIEUBACTCS
(dotorpadus cTyACHTA U 3aBEPSETCS MEUAThIO KOJulemka, nmoj Gororpaduei CTyaeHT
CTaBUT JTUYHYIO TOJITUCH.

2.2 [Tpw 3amonHeHnu CTp. 3 3a4ETHON KHMKKH YKA3bIBACTCA:

- yupeaurenb X.A. Ap4aKoBa;

- HauMeHoBaHUE 00pazoBatenbHO# opranm3anmu (UI10Y « CyHKeHCKUH KOJIEmK
YIPABJIEHUS U HOBBIX TEXHOJIOTHI

- HOMEp 3aY€THOW KHW)KKH, COBIAJAIOLIMIA C HOMEPOM CTYACHUYECKOTO OWIeTa U
HOMEPOM JIMYHOH KapTOUKH CTYACHTA,

- (amunus, UMsi, OTYECTBO (B UMEHUTEIBHOM MAJIEXKE ),

- KOJ ¥ Ha3BaHHE CIECIUAILHOCTH (nmpodeccun) (0€3 COKpaICHHUIA ),

- (opma oOyueHus (04Hasl, 3a04Hasl, OYHO-3a0YHAs ),

- Jara ¥ HOMEP MPHUKa3a 0 3aYNCICHUH CTYACHTA HA O0YYEHUE B KOJUICIIK,

- Jara BbIIAYM 3aYETHOM KHMKKH (110 BEAOMOCTH BbIIAYM ),

- TOJANUCH IUPEKTOPA KOJIIEIKA.

2.3. Ha xaxnoW cTpaHuLle C JIEBOW CTOPOHBI Pa3BOpPOTA 3AYETHOM KHIDKKHU
KyparopoM y4eOHOW TpPYyMIbI, YKa3bIBACT Y4E€OHBIAH rOM, Kypc, MOPSAKOBBIA HOMED
cemecTpa (1o Bo3pacTaromeil), pamuminms, UMs U OTYECTBO CTYIEHTA (ITOJIHOCTBIO).

2.3.  Kaxnaplid pa3BoOpOT 3a4ETHONW KHUKKH (YUEOHBIH ro/l/ CEMECTP) MPU YCITOBUH
BBITIOJTHEHHSI YU€OHOTO TJ1aHa MOAMUCHIBAETCS 3AMECTUTENIEM TUPEKTOPA.

2.5.1lepeyeHb AMCUMIUIMH, MEKAWUCLMILUTMHAPHBIX KYPCOB, MPOQECCHOHATBHBIX
MOJyJIeH, O0IIEE KOJIMYECTBO YacOB W (POPMBI KOHTPOJIS B CEMECTPE OMPEIACIISICTCS
COOTBETCTBYIOIIMM YYE€OHbIM IUIAaHOM. B o0wmiee KOJIMYECTBO 4YacOB YKa3bIBACTCS
MaKCHMaJbHas Harpy3ka, OTBEJACHHAs HA JAHHBII ceMeCTp pad0urM YYEOHBIM ITAHOM.

3. IlpenogaBareny COOTBETCTBYIOLICH NUCUMIUIMHBI / MOAYJIS B XOA€ MPOBEACHHUS
OPOMEKYTOUHOM — arrecTauu  3anoJHAT  cToJOnel  «HamMmeHoBaHue  yueOHOM
JUCIHUIUTHHBDY, «O011ee KOTMYECTBO YacoBy, «D.M.O. npenogaBaresns.

OOpasiibl 3aMuceil:

OVY]1.04 Maremaruka

OI'C3.03 OcHoBHI pustocopun

MJK.01.01 «byxranrepckas TEXHOJOIHMsS MPOBEACHUS MW O(opMIcHUsS
WHBEHTapU3aL»



[IM.01 «ITpoBeacHue pacyETOB ¢ OFOJIPKETOM M BHEOK/DKETHBIMU (DOHIAMI

2.1 HawmmeHoBaHuWe Yy4YeOHOW AMCLMIUIMHBI, MEKIUCLHUILTMHAPHOTO Kypca,
npo(heCCHOHATTEHOTO MOAYJISL B 3a4ETHON KHMXKKE TOJDKHO MOTHOCTBIO COOTBETCTBOBATH
HAUMEHOBAHUIO B pabodeM ydeOHOM TIUIaHE (€CM COKpAICHUE HE MPEAYCMOTPEHO
JIOKAJIbHBIM aKTOM KoJuiemka). [Ipm HEoOXOAMMOCTH 3amuch MOXKHO NEPEHOCHTH HA
CIICAYIOIIY0 CTPOKY. 3alKCh HA OJHY AWCLUMIUIMHY / MOAYJb HE JOJDKHA 3aHUMATh
Oonee JaByX CTpok. Jlomyckarorcsi cokpamieHus 3anucu. COKpalmieHuss B BHJE
a00peruarypsl (3a uckmoucauem M/IK, [IM, OI'C3, OV]1, EH) He nonyCcTUMBI.

2.1 3anmuch OUEHOK MO JAMCHUIUIMHAM, MEKIUCIMILUIMHAPHBIM —Kypcam,
npo(heCCHOHATTEHBIM MOAYJISIM TPOM3BOAUTCS CTPOYHBIMU OYKBaMU B IPUHATOH (hopme
OLICHOK: «OTIUYHO» (5), «xXopowoy (4), «yA0BIETBOPUTEILHO» (3), «3aU4TEHO» (3a4eT).
JIOMyCTAMBI COKPALICHHUS: KOTI, «KXOP», Y1), «3a9».

OLEHKM MPOCTABISIOTCS MPENOJABATEIEM Ha CTPAHULE 3aYETHOW KHUKKH,
COOTBETCTBYIOIEH CEMECTPY HM3YUEHUS NUCLUUIUIMHBI, MEXIUCUMIUIMHAPHOTO Kypca,
npo(heCcCHOHATTBEHOTO MOYJIS.

Jlnsg  yCTHOrO DSK3aMe€Ha OLEHKA B 3a4YETHYK) KHIKKY — BBICTaBJISIFOTCS
HEMOCPEACTBEHHO BO BPEMsI MPOBEACHUS 3K3aMEHA. /[Jisl MMCbMEHHOTO - HE TMO3/HEE
ISTH pabovYuX THEH CO THS MPOBEICHUS 3K3aMEHA.

2.2 Ha d4eTHBIX CTpaHMIAaX 3a4€THOM KHIKKM B pazaene «Pe3ynbrarsl
OPOMEKYTOUHOM arTecTanuu (3K3aMEHBI)» (PUKCUPYIOTCS PE3YJIbTATHl 3K3aMEHOB IO
JUCLUTIIIMHAM, MEKIUCUUIUIMHAPHBIM KypcaMm, MNpoQeCCHOHANBHBIM MOAyiasM. Ha
HEYETHBIX CTpaHUIAX B pazjaecie «Pe3ylbTarel MPOMEKYTOYHOH aTTECTAlMK (3a4ETHI)»
— 3a4€TOB, AMPPEPEHIMPOBAHHBIX 3aYETOB O AUCLMILTMHAM M MEXIUCHUTIITMHAPHBIM
KypcaM B COOTBETCTBUU C pab0OUYMM YUEOHBIM IJIAHOM.

2.3 HeyaoBneTBOpHTENbHAS OLICHKA, HE CAAHHBINA 3a4ET B 3aUYETHYIO KHUKKY HE
POCTABJISOTCS.

24 B ciyyae MOBTOPHOM CHAyM CTYASCHTOM SK3aMEHA WJIM 3a4eTa OLICHKH,
OPOCTABJSIFOTCS HA CTPAHMIIC 3aYETHOH KHIKKH, COOTBETCTBYIOLIEH CEMECTPY, B
KOTOPOM nepecaaBacMmast JTMCLMIIJINHA, MEXKIACUUTUTHHAPHBINA Kypc,
npo(heCCHOHATIBHBIA MOYJIb N3y YATUCH.

2.5 Odopmnenne rpadsl «/lara» npousBoauTcs 3anuchio suaa: 1J1.MM.

2.2 OIcHKH 3a BBIOJHEHHBIE B IEPUO 00YUYECHHSI B KOJUIEDKE KyPCOBbIE pa0OTHI
BBICTABJIAFOTCS. HA  CHENUAIBHO OTBEACHHBIX CTPAHMLAX 3aYETHOH  KHIKKH.
VYKa3blBalOTCA: HAMMEHOBAHHUE YUYEOHOH IMCUMIUIMHBI, MEXIMCUUIUIMHAPHOIO Kypca
(KypcoB), MOJYJIEH, TeMa KypcOBOM padOThI, OLICHKA, JaTa, MOAMKCH MPENOaaBaTes,
®.UN.O. npenogasarens. YKa3aHHBIE CBEICHUS BHOCATCS B 3QUYETHYI0 KHIKKY
PYKOBOJIUTEIEM KyPCOBOH padOTHI.

2.1 CTyHmeHTHI, YCIEUIHO BBHIMOIHUBIIME YYEOHBIN IJIAH 3a COOTBETCTBYIOLIMIA
KypC, TMEPEBOAATCS Ha CICAYIOIMNA Kypc, O YeM B 3a4YE€THOM KHMIKKE JACIacTCs



COOTBETCTBYIOIAs 3alACh KypaTOPOM. 3alkCh 3aBEPACTCS MOIIMMCBIO Kyparopowm,
3aMECTUTEIIEM TUPEKTOPA U MEYATHIO.

22 B 3a4eTHY0 KHWKKY Ha CHEHMAIBHO  OTBEIEHHBIX  CTPAHULAX
[penoAaBareyieM, MNPUHUMAKOIIUM OTYET [0 IPAKTHKE, 3aHOCATCA CBEACHUSA O
NPOXOXKACHUHU CTYACHTOM BCEX BUJOB IPAKTHKH, TPETYCMOTPEHHBIX pab0UnM yUeOHBIM
IIJJAHOM. YKa3bIBAKOTCA: KYPC, CEMECTD, HAMMEHOBAHUE MTPAKTUKH, ITPOJAOIKUTENBHOCTD
NPAKTUKA (KOJIMYECTBO HENEIb, CEMECTP MPOXOXKAEHMs ), nara, noanuce, O.M.O.
PYKOBOIMTENEH IPAKTUKH.

OOpazen 3anmMcu HaMMEHOBAHU S TPAKTHKH:

YILO5

[I1.05

[IT (mpeaaumiaoMHas)

B ciydae 0onbmIoro Koam4ecTBa MPAKTUK, 3aMUCh MOXKET OBITH CIIEAYIOLIUM
oOpazom:

YIL.O5S/IIIL.05

Bua w1 HOMEp NpPaKTUKHA MOOJDKHBI CTPOrO0 COOTBETCTBOBATH HAWMEHOBAHUSM,
YKa3aHHBIM B pa0oueM y4eOHOM IUIaHE N0 CENUAIBHOCTH.

23 [TIlo pesynbratam rocygapcTBeHHOW wutoroBod arrecrauuu (I'MA)
PYKOBOJMTENIEM BBIMYCKHONH KBATM(PUKANMOHHON pabOTHl 3amOJHSIOTCS CTPAHHIIBI
3QUETHON KHIKKH B pa3eiiax: «3aluTa BbITyCKHOM KBATH(PHUKAITMOHHON paboThD».

[Tocnie BbIHECEHUsS peuicHUs ['0CyIapCTBEHHOM aTTECTALIMOHHONM KOMHUCCUEH O
IIPUCBOCHUM BBIITYCKHUKY, VYCIELWIHO TMPOLIEAIMIEMY TIOCYAAPCTBEHHYIO WTOIOBYIO
aTTECTAlMIO, B 3aYETHYIO KHI)KKY KypPaTrOpOM BHOCHUTCS COOTBETCTBYIOIIAS 3alUCh C
YKa3aHUEM TIOJTHOTO HAMMEHOBAHWS MPUCBOCHHOW KBAM(PMKALMK, TEMBI JUIJIOMHOMN
paboTel (mpoekTta), Homepa U Aarbl npokoja ['AK. Ilo kHure perucrpanuiv Bblaauu
JUIIJIOMOB MPOCTABIIAFOTCS HOMEDP BBIAAHHOTO BBIMYCKHUKY AMIUIOMA W Jara €ero
BbIIaY. /laHHBIE CBEICHUS 3aBEPAIOTCS MOMMUACHI0 AUPEKTOPA KOJUIEKA U ME€YaThIO
Pesynbrarel 3anmutel BKP 3aBepstorces noanucero npeacenarens I'AK.

3 Ilopsinok XpaHeHHsl 3a4eTHOI KHIKKH

3.1 Ilpm nmonyuyenuu aumaomMa 00 OKOHYAHWM KOJUIE/DKA, 3a4ETHAs KHUYKKA
BMECTE C OOXOJHBIM JIMCTOM CHACTCS BBITYCKHUKOM CEKPETapr0 ydyeOHOW 4YacTw,
IOJIINUBACTCS B €r0 JIMYHOC A0, KOTOPOE 3aT€M OTIPABIICTCS B ApXUB HA XPaHCHHE.

3.2 B cnyuae BBIOBITHS CTYIEHTA U3 KOJIEIKA A0 OKOHYAHUS Kypca 00ydeHust
(OTUMCIIEHUE, TIEPEBOM) 3AlOJIHEHHAS 3a4e€THAs KHWKKA CHAeTCsl B YYEOHYIO 4acTh,
B3aMEH BBIJACTCS aKaAEMUYECKasl CIIPaBKa yCTaHOBJIEHHOIO 00pa3ua.

3.3 3adeTHas KHMXKKA HE MOXKET CIY>KUTh JOKYMEHTOM JJIA IPHEMA B APYIYIO
00pa30BaTENBbHYIO OPraHu3aLHUIo.



4 Tlopsinok BbLIAYM AyOJHKATA 3a49€THOH KHUKKH

4.1 Bepraua ngyOnukara 3a4€THOM  KHMDKKA — TPOM3BOAMTCS  TOJBKO IO
PACIOPSLKEHUIO JUPEKTOPA KOJUIE KA.

42 B cnyyae yrepu, MOpYM WJIA BOCCTAHOBIICHUM 3AYETHOW KHWIKKH CTYIECHT
NULLIET 3asBJICHAE HA UMS AUPEKTOPA KOJUIELKA ¢ MMPOCHOOH 0 BeIJAUE eMy nyOnuKara.
3asBJICHUE TIOAUCBHIBACT KyPaTOPOM U 3aMECTUTEIIEM IUPEKTOpPA.

43 Ha Ttperpeil crpanune nyOnavkara 3a4€THOM KHWXKKH JIENAcTCSd HAAMKCh
«TyOnuKaTy, 1yOJIMKaT COXPaHSET HOMEDP YTEPSHHOM 3a4ETHOM KHKKH.

4.4 Bce nannble 00 yCIEBAEMOCTH CTYIEHTA 3a BECh MEPUOA OOYUEHUST BHOCATCS
B NyOnMKar 3a4€THOM KHWKKM KyparopoM, TOJIbBKO HAa OCHOBAaHMM TOJJIMHHBIX
3K3aMEHALMOHHBIX U 3aYETHBIX BEAOMOCTEN 38 MPEABIAYLIUE CEMECTPBI, XPAHSIIIMUXCS Y
3aMECTUTENISL IUpeKTopa 1o YP

4.5 JlaHHBIE O TPOMEKYTOYHOM aTTECTALMMU CTYACHTA BMECTO MOIIUCH
IIPENOAABATENS 3aBEPSAIOTCA MOMMUCHIO 3aMECTUTEINSL JUPEKTOPA.



